
Date:  05-Jan-2023

Name: AKHILESH K
College: RAMAIAH COLLEGE OF ARTS,SCIENCE, COMMERCE, BANGALORE

LETTER OF OFFER FOR ASSOCIATE TRAINEE

Dear AKHILESH K,

Welcome to LTIMINDTREE (hereinafter referred as the "Company"). Congratulations on being selected as an
ASSOCIATE TRAINEE. This offer is on the following terms and conditions, subject to fulfilling the eligibility
criteria (refer annexure 1) and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend including
all benefits will be Rs. 20,000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS). Your
remuneration is strictly confidential between you and the Company and should not be discussed with anyone nor
divulged to anyone in any manner whatsoever, except with the prior consent of the Company.

3. You will also be issued a detailed Letter of Appointment as an ASSOCIATE TRAINEE subject to you
meeting the eligibility criteria as mentioned in Annexure-1.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of joining.
(Refer Annexure-2).

5. Background Verification - As a part of background verification, we need your acknowledgement and
authorization to undertake necessary background verification through internal or external agencies. These are
including but not limited to your educational / professional credentials and other background checks. If any
discrepancy is discovered after you have joined the Company or during background verification, this offer shall
stand withdrawn, apart from other legal action being initiated against you.

6. If the above terms and conditions are acceptable, kindly acknowledge this ASSOCIATE TRAINEE Offer
Letter by digitally signing this offer within 7 days from the date of receipt of this mail and offer document.

If you do not digitally sign the offer letter within the above-mentioned period, the aforesaid offer automatically
stands cancelled. Post registration on the above portal, if you do not join on the date intimated to you, this offer
will be cancelled at the discretion of the Company.

7.      You may be confirmed in 3 months from the effective start date of your employment with the Company.
During this period, a prior notice of 7 days shall be applicable, in case of voluntary resignation by the employee.
Your employment with LTIMINDTREE will be terminated without any notice or stipend or compensation in lieu of
notice in the below circumstances, which you agree are reasonable and acceptable:
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            Failing to meet the qualification criteria during the Training Program assessments
            Unauthorized absence during the Training Program
            Integrity and other disciplinary expectations

8. All Annexures appended herewith shall form an integral part of this letter.

9. Your engagement with the Company will be governed by the rules, regulations and policies of the Company
in effect.

10. The terms and conditions mentioned above are subject to change at any time at sole discretion of the
Company and as per business demands without prior notice.

11. According to the standard practice of our Company, you will treat the above terms of this letter as strictly
confidential.

12. Post successful completion of 3 months and subject to joining the Company, your annual CTC including all
benefits will be as per the details mentioned in 'Annexure-3'.

13. As a part of your transition from campus to corporate world, you may be engaged in various learning and
development programs prior to your joining the Company. You are therefore requested to complete the Company
training which will be communicated to you separately. Company has made significant investments into these
learning and development programs for your professional development and therefore would urge you to actively
participate in the trainings and complete them with at least the minimum score required. The evaluations of your
performance in these trainings are critical and the outcomes would have a direct impact on your onboarding.

We welcome you to the LTIMINDTREE family and look forward to a long and fruitful association with you.

Yours faithfully,
For LTIMINDTREE Ltd (Formerly Larsen & Toubro Infotech Limited)*.

Shalini  Macaden
VICE  PRESIDENT  -  PEOPLE  FUNCTION

I have read the letter and accept the same.

{{Sig_es_:signer:signature}}
{{signerDate_es_:Signer:Date}}
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ANNEXURE-1

Eligibility Criteria for Non-Engineering Candidates

Qualification BSC, BCA, BCS, BBA (CA, CS, IT) Diploma

Branches:  Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on date of Offer Less than 23 years Age >= 18 years and less than 21 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after
SSC/after HSC or Diploma.

No Year drop allowed.

Course must complete in: 3 years

SSC, HSC Percentage / CGPA: 50% & Above OR Equivalent CGPA

NOTE:
* SSC /HSC should have cleared in FIRST ATTEMPT only.
* Re-exam (Supplementary or Improvement exams) given soon after the Main
exam will NOT be considered.
* For candidates pursuing HSC and Diploma(both), marks scored in the
Diploma course will be taken into consideration.

Diploma/Graduation
Percentage/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

* For the interview process, an aggregate of 60% & above till the results of
the last conducted examination will be considered
* Aggregate of 60% & above or equivalent CGPA must be obtained after
declaration of final semester results

Includes aggregate of all semesters AND all appeared subjects (irrespective of
the University rule)

Conversion from CGPA into Percentage must be calculated as per your
respective University norms

Re-
attempts/ATKTs/Backlogs/Arrears:
(Diploma,
Graduation)

* No active/live backlogs allowed during the interview process
* All backlogs (if any) must be cleared with the final semester exams. All
final semester subjects must be attempted and cleared in the First Attempt
(No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any
course)

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any
course. Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current
course (obtained after the interview process) must be attempted and cleared
with the final semester examinations

Nature of Course: All Full Time courses Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence
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Training phase: The period of training (classroom/virtual) and the subsequent technology tracks
assigned for training are purely subjected to the business requirements.

Non-performance during training/on the job phase is subjected to separation
from the organization

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for
maternity leave if she has worked for a minimum of 80 days in the

organization in the twelve months immediately preceding the date of her
expected date of delivery
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Self-Declaration:

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all
the terms of employment.

2. I am aware that this recruitment process is completely free of cost.

3. I am aware that I may be subjected to immediate action by the company at any time during or after the
Interview/Selection/Joining if found hiding any information/producing incorrect information or not meeting all the
criteria mentioned above.

4. I am flexible to work at any LTIMINDTREE Development Center/ Customer Site/ Partner premise as per
business requirement.

5. I am flexible to work in any technology/domain/work shift assigned to me based on the business
requirement

Candidate Signature:      {{Sig_es_:signer:signature}}

Name: AKHILESH K

Institute Name: RAMAIAH COLLEGE OF ARTS,SCIENCE, COMMERCE

Mobile No: 9741655124

Date of interview process: 24-Nov-2022
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the ASSOCIATE TRAINEE Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four-wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name : AKHILESH K 
Salary Grade     :  C     Date:  05-Jan-2023

Components INR p.a. INR p.m.

Basic 180,000.00 15,000.00

Bouquet of Benefits* 75,036.00 6,253.00

Bonus 21,000.00 1,750.00

A. Base Salary (p.a.) 276,036.00 23,003.00

Annual Incentive (p.a.) 0.00

B. Total Variable (p.a.) 0.00

C. TTC (p.a.) 276,036.00

PF 21,600.00 1,800.00

Gratuity 8,664.00 722.00

Mediclaim Premium (p.a.) 7,704.00

D. Retirals & Other Benefits 37,968.00

Cost to Company (CTC) C + D 314,004.00
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Medical Insurance Premium:

The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs
of age). Coverage limits are as per company policy

You would also be eligible to be covered under the Group Term Life and Group Accident Insurance policy as
per the company policy.

Notes:

1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include HRA, Conveyance, LTA,
Meal Allowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's
contribution.
5) Gratuity payment shall be as per "Payment of Gratuity Act, 1972".
6) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.
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Code of Conduct 
 

Summary: 

 

LTIMindtree employees are expected to follow a professional code of conduct and work ethics. The intent of 

this document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. LTIMindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with LTIMindtree is subject to your acceptance of this Code of Conduct Procedure. All 

LTIMindtree employees are required to read, understand and sign the Code of Conduct procedures when they 

are hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All LTIMindtree employees, LTIMindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s LTIMindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance your 

personal interests at the expense of the company. In such situations, you are expected to put the best interests 

of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to LTIMindtree, bring onto LTIMindtree's premises or induce LTIMindtree to use 

any confidential information that belongs to anyone other than LTIMindtree or yourself. You are instructed 

neither to make use of any confidential or proprietary information of a third party in the course of performing 

your job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of LTIMindtree in the course of performing your duties or 

services unless you have the prior written consent of LTIMindtree. Reference to 'LTIMindtree' above includes 

LTIMindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of LTIMindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval for 

such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a LTIMindtree employee or Consultant, neither you in the capacity of employee nor any of 

your immediate family members can be a vendor of LTIMindtree. You shall not accept advice, service, or 

gifts or presents in kind or cash from a vendor of LTIMindtree with a value greater than $25. If you receive 

any gifts from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small 

gifts, please inform your reporting manager or ask People Function for guidance. 

5) Using LTIMindtree's time and assets 

You should not use LTIMindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time and 

assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

LTIMindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor of 

LTIMindtree. This calls for extra-sensitivity to confidentiality of LTIMindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising LTIMindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in LTIMindtree, unless it has been explicitly 

approved by the head of People Function. 

7) Equal Opportunity 

LTIMindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. LTIMindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

LTIMindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons involved 

in the operations of LTIMindtree and prohibits unlawful discrimination by any LTIMindtree employee, 

including supervisors and coworkers. 

LTIMindtree prohibits taking negative action against any LTIMindtree employee for reporting a possible 

deviation from this policy or for cooperating in an investigation. Any LTIMindtree employee who retaliates 

against another LTIMindtree Mind for reporting a possible deviation from this policy or for cooperating in an 

investigation will be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

LTIMindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships can 

interfere with the smooth operation of its business. Some of these relationships can also result in actual or 

potential disclosure of confidential or sensitive information and can have other detrimental effects. 

LTIMindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, LTIMindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others are 

not distracted or offended, and so that productivity is maintained. During nonworking time, such as lunches, 

breaks and before and after work periods, employees may have appropriate personal conversations in non-work 

areas as long as their conversations and behaviors could not be perceived as offensive or uncomfortable to a 

reasonable person. Employees are strictly prohibited from engaging in conduct that would be deemed 

inappropriate by a reasonable person while on company premises, regardless of whether they are working at 

the time. 

LTIMindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately disclose 

to LTIMindtree the existence of a romantic or sexual relationship. Such required disclosure must be made in 

writing to People Function. People Function will provide an appropriate form upon request. Failure to make 

this disclosure may result in disciplinary action up to and including termination of employment. This 

disclosure will enable LTIMindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If LTIMindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by LTIMindtree is refused, or if LTIMindtree 

determines that the situation cannot be adequately addressed by transfer (or if LTIMindtree determines that 

transfer otherwise would not be in the best interests of LTIMindtree), LTIMindtree may terminate the 

employment of one or both employees. LTIMindtree has the sole discretion to determine whether a problem 

exists and how to address it. Accordingly, LTIMindtree is not limited to transfer and discipline/termination as 

its only options. 

9) Personal Behavior 

LTIMindtree expects all LTIMindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of LTIMindtree and your actions help to form 

others' impressions about LTIMindtree. 

10) Breach of Discipline 

As discussed above, LTIMindtree expects all LTIMindtree employees to behave in a professional manner. 

Listed below are categories of inappropriate conduct that may lead to disciplinary action, up to and including 

termination of employment from LTIMindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also includes 

forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, willful 

damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal offense(s), 

aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, working under 

the influence of alcohol or illegal drugs, creating/encouraging an offensive work environment, etc." 
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In the event LTIMindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary tests/assessments/inquiry 

as appropriate. You will be expected to cooperate in any investigation People Function or LTIMindtree 

management conducts or directs. LTIMindtree reserves the right to test LTIMindtree employees for drug and 

alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a LTIMindtree employee, you will come in contact with the below mentioned assets as part of your job. 

You shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes the 

following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose LTIMindtree's confidential information to 

anyone (including fellow employees, if you are unsure of whether to divulge or not) unless otherwise 

required or permitted by law or directed by LTIMindtree management. 

 

 



 
 

Page 5 of 5 

 

 

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India 

www.ltimindtree.com | Telephone: + 91 022 22618181 

 

12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space area 

clean at all times and should put away any papers, books, files, stationery, etc. when you close work for the 

day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. Please be 

conscious of LTIMindtree's Green council policy while using company / customer provided resources like 

printers, stationery, etc. 

All LTIMindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13) Information Disclosure 

As a LTIMindtree Mind, you are expected to maintain the confidentiality of LTIMindtree's trade secrets and 

private or confidential information. Trade secrets may include information regarding the development of 

systems, processes, products, know-how and technology. If in doubt about whether a document or other 

information should be considered confidential, please contact your supervisor or People Function 

representative. 

LTIMindtree employees should not speak to the media on LTIMindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that LTIMindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In LTIMindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls may 

result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in LTIMindtree Privacy Policy Statement 

- LTIMindtree. 
 

 

Agreed and Accepted 

 

 

Signature : {{Sig_es_:signer:signature}} 

 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 
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